SubFinder Online for Substitutes
Registration
Registration can only be done on the phone

Call 678-479-2637

Enter your PIN/password which is 100 plus the last 6 digits of your SS#

Press pound then record your name and press pound again

Select option 5 for personal information to review your phone number and hear you SubFinder Employee I.D. Number

After registration you can access SubFinder on the phone or 
You can access a link for SubFinder online at the 

Clayton County Public School Website
Go to http://www.clayton.k12.ga.us
On the main page, look under “Staff” and SubFinder WebConnect

You will use your last name for your User name.

Note:  if your last name is hyphenated, this must be included

Your password will be 100 PLUS the last 6 digits of your SS #
Please access the tutorial for SubFinder online to help guide you through the system 

There is a printed Substitute Internet Guide that may be accessed from the CCPS Website. Go to the home page of the CCPS web page and look to the left side for the link SubFinder Information. There are several links for information for Substitutes.
Emails:  If you would like to receive email notification when you are prearranged in an assignment or if the assignment is canceled, you can enter your email address on the address tab of your personal information in SubFinder Online.  The phone will continue to call you to notify of a cancellation as well.
Are you LOCKED OUT?

If you exceed 3 incorrect attempts to log on to the SubFinder online, you will be “locked out”.  Close the Internet and reopen the program to unlock the password.

The system will call out and you can call into the system 24 hours a day.

SubFinder online simply complements the telephone portion of the system. 

All data becomes instantly available, whether it is entered online or by telephone.

You can view available jobs and accept assignments with SubFinder online just like through the phone.

SubFinder online will also help you to get through to the system when the phone lines are busy.
Help Desk 678-479-2651  beverly.croy@clayton.k12.ga.us
Hours for Teachers and Parapros:

Elementary:  7:15-3:15

Middle:  
     8:15-4:15

High:              7:45-3:45

These are the substitute hours also!
Please access our website at

www.clayton.k12.ga.us
Select the SubFinder Information link on the left side of the home page
This will lead you to 

Payroll schedules, Tax forms,

 Direct Deposit applications, 

And general information about SubFinder
A Helpful Website

The Substitute Teaching Institute from Utah State University has helpful information for you to access to make everyone a better substitute.  Please log on at http://stedi.org

